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Important Instructions:

1. If User Name is not received on mobile number or email ID then check SPAM folder. If still not found then contact File Lead.

2. Never share your User Name and Password to anyone. Unauthorized access to BSDM portal is user’s liability.

Click on Login Button

Enter User name and 

Password as 

received on 

registered email ID 

and mobile number



Click on

Process Management 

>

DS Registration-2019



Important Instructions:

New process launch can be done only once. 

To see if process is already launched click on Details button

Click on New Button 

to Launch Process



Important Instructions:

Once Launch is clicked, this action cannot be undone, hence should be done when completely sure.

Read Instructions 

carefully

Click on Launch

Button 



Read Content 

carefully



Important Instructions:

Once Launch is clicked, this action cannot be undone, hence should be done when completely sure.

Click on Launch

Button 

Read Content 

carefully



Important Instructions:

Click on Go Back Button After completing each step

Process is launched 

successfully

Click on Go Back Button



Click on Details

Button



Click on Count to 

enter the Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

Read instructions before proceeding

Click on 

Address 

Details Button

to proceed



Important Instructions:

Provide correct information as per document proof

Information once entered may not be changed later

Fill all Address Details 

carefully



Important Instructions:

Provide correct information as per document proof

Information once entered may not be changed later

Fill all Address Details 

carefully

Click on SAVE after 

complete form is filled



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on NEXT STEP 

to proceed



Important Instructions:

This step will show only if Next Step is clicked in the previous step.

Click on Count to enter the 

Step



Important Instructions:

Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

Read instructions before proceeding

Click on Course Details to 

proceed



Click on ADD COURSE



Select Sector and Course

from drop-down list



Important Instructions:

Provide correct information as per document proof

Information once entered may not be changed later

Click on SAVE after course 

selection



Important Instructions:

If you want to apply more than one courses then add courses one by one and save the same.

Click on ADD Course to 

more courses



After saved courses 

successfully click on GO 

BACK button



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next step to 

proceed



Important Instructions:

• Verification process is to be done by BSDM team.

• You have to wait till Recommendation and Approval from BSDM team.

This process 

done by the 

BSDM Team



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Read Content 

carefully

Click on Make 

Payment



Click on 

Proceed 

Payment



Click for Proceed 

Payment



Click on Submit 

Payment



Click on Submit Payment

Click on Select payment 

option



Click on Pay Now



Click on Select 

payment method 

option

Click on Pay Now



Read 

Content 

carefully

Click on View Payment 

Details



Verify your 

payment status 

in this report

Important Instructions:

After successful payment it will take 24 to 72 bank working hours to reconcile the amount.

After payment deduction please do not make duplicate payment.



Click on 

Next Step

Important Instructions:

Clicking on Next Step is mandatory to go forward.



Important Instructions:

• This step will show only if Next Step is clicked in the previous step.

Click on Count to 

enter the Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

• Read instructions before proceeding

Click on Bank details to 

proceed



* Fill the all details



* Upload required file

* Click to Save



After successfully 

Declare Bank Details 

click on GO BACK

button



* Click on next step 

button

Important Instructions:

Clicking on Next Step is mandatory to go forward.



Important Instructions:

• Read instructions before proceeding

Click on Count to 

proceed



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

• Read instructions before proceeding

Click on Declare to proceed



*Fill the required 

details

SPOC- Single 

Point of Contact



* Upload Scan 

Copy REQUIERD 

DOCUMENT



• Upload Scan Copy 

of PAN CARD

click on Save button



After successfully 

Declare Profile and 

Pan Details click on 

GO BACK button



click on Next Step

Important Instructions:

Clicking on Next Step is mandatory to go forward.



Important Instructions:

• This step will show only if Next Step is clicked in the previous step.

Click on Count to enter the 

Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

• Read instructions before proceeding

Click on Declare to 

proceed



Click on ADD PREMISE DETAILS



Click on UPLOAD 

PREMISE IMAGE



Fill Premise Detail



Click on Save



Important Instructions:

• Declare premise details one by one and save the same.

Click on ADD to declare 

another premise details

You can update or delete 

saved premise details by 

these buttons



After saved all 

premise details 

click on GO BACK 

button



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next step to 

proceed



Important Instructions:

• This step will show only if Next Step is clicked in the previous step.

Click on Count 

to enter the 

Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

• Read instructions before proceeding

Click on Declare to 

proceed



Click on ADD 

PERIPHERAL 

DETAILS



Select 

Peripheral type 

from list

Important Instructions:

Provide correct information .

Information once entered may not be changed later

Fill all details 

carefully

Click on SAVE

after complete 

form is filled



Important Instructions:

• Declare peripheral details one by one and save the same.

Click on ADD to declare 

another peripheral details

You can update or delete 

saved peripheral by these 

buttons



After saved all premise 

details click on GO BACK 

button



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next step

to proceed



Important Instructions:

• This step will show only if Next Step is clicked in the previous step.

Click on Count to enter the 

Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

• Read instructions before proceeding

Click on Declare to 

proceed



Fill Details 

carefully



Fill Details 

carefully



Fill Details 

carefully

Click on SAVE

after complete 

form is filled

Important Instructions:

Provide correct information as per document proof

Upload all required files (less than 200 KB size)



Important Instructions:

• Declare trainer details one by one and save the same.

Click on ADD to declare 

another trainer details

You can update or delete 

saved trainer by these 

buttons



After saved all trainer 

details click on GO 

BACK button



Important Instructions:

It is mandatory to associate trainer with concern course.

Click on ASSOCIATE to 

associate the trainer with 

course



Important Instructions:

Associate trainer with course one by one and save the same.

Click on check box to 

associate trainer with 

course and click Save

button to submit



After completion of 

trainer association click 

on GO BACK button



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next step to 

proceed



Important Instructions:

• This step will show only if Next Step is clicked in the previous step.

Click on Count 

to enter the 

Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

Read instructions before proceeding

Click on Upload 

documents to 

proceed



Upload 

Documents

Click on SAVE

after Upload 

Documents



After saved all 

premise details 

click on GO 

BACK button



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next 

step to proceed



Important Instructions:

• This step will show only if Next Step is clicked in the previous step.

Click on Count 

to enter the 

Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

• Read instructions before proceeding

Click on Declare to proceed



Important Instructions:

• Read instructions before proceeding

Click on ADD 

INFRASTRUCTURE



Important Instructions:

• Provide correct information .

• Information once entered may not be changed later

Select Classroom/Domain 

Lab and fill Details 

carefully



Click on SAVE after 

complete form is filled

Select Classroom/Domain Lab 

and fill Details carefully

Important Instructions:

• Provide correct information .

• Information once entered may not be changed later



Important Instructions:

• Declare infrastructure details one by one and save the same.

Click on ADD to declare 

other infrastructure details

You can update or delete 

saved infrastructure by 

these buttons



After saved 

all 

infrastructure 

details click 

on GO BACK 

button



Important Instructions:

It is mandatory to associate infrastructure with concern course.

Click on ASSOCIATE

to associate the 

infrastructure with 

course



Important Instructions:

Associate infrastructure with course details one by one and save the same.

Click on check box to 

associate classroom and 

domain lab with course 

and click Save button to 

submit



After successfully 

association of 

infrastructure with course 

click on GO BACK button



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next 

step to proceed



Important Instructions:

• This step will show only if Next Step is clicked in the previous step.

Click on Count 

to enter the 

Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

• Read instructions before proceeding

Click on Declare to proceed



Click on ADD 

TRAINER

0



Important Instructions:

• Declare trainer details one by one and save the same.

Click on ADD to declare 

another trainer details

You can update or 

delete saved trainer by 

these buttons



After saved all 

trainer details click 

on GO BACK 

button



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next step

to proceed



Important Instructions:

• This step will show only if Next Step is clicked in the previous step.

Click on Count 

to enter the 

Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to 

proceed



Important Instructions:

• Read instructions before proceeding

Click on 

EQUIPMENT 

DETAILS



Click on 

Download to get 

the required 

equipment list for 

concern course

After 

completion of  

download 

process open 

the file



Important Instructions:

Provide correct information in the sheet

Information once entered may not be changed later

Fill all required equipment 

details carefully in sheet

After filling details SAVE the 

sheet



Important Instructions:

• Upload equipment list one by one for each course and save the same.

Click on Select option 

and select the saved 

equipment sheet



Click on SAVE

after 

uploading the 

equipment 

sheet

Important Instructions:

• Upload equipment list one by one for each course and save the same.



After successfully 

uploading the save 

the equipment sheet 

click on GO BACK

button



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on 

Next step

to proceed



Important Instructions:

• This step will show only if Next Step is clicked in the previous step.

Click on Count to 

enter the Step



Important Instructions:

• Process link will only show if the action is applicable to you.

Click on Process to proceed



Important Instructions:

• Read instructions before proceeding

Click on INTAKE 

DECLARATION 

to proceed



Important Instructions:

Provide correct information.

Intake one by one for each course and save the same.

Fill intake and 

click on SAVE

button to submit

This step Apply 

all one by one



After saved all 

intake details 

click on GO BACK 

button



Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next step to 

proceed



Important Instructions:

• Verification process is to be done by BSDM team.

This process will 

be completed 

by BSDM Team



Verification of Address by DMT

Correct the Address Details by AO

Re-verify Corrected Address Details(DMT)

Verification of Bank Details(BY DMT)

Correct Bank Details(AO)

Re-verify Bank Details(DMT)

Verification of Profile and PAN details

Correct Profile And PAN Details

Re-Verify Profile And PAN Details

Verification of Premise Details(By DMT)

Correct Premise Details(AO)

Re-verify Premise Details(DMT)

Important Instructions:

• In case verification team rejects or Send Back any entered information then it will come back to AO for correction.

• Once Corrected the information will got to BSDM team for Re-verification

• Once all the verification processes are completed successfully the TC Registration process will complete.



Verification of Peripheral Details(By DMT)

Correct Peripheral Details(AO)

Re-verify Peripheral Details(DMT)

Verification of Center HR Personnel Details(By DMT)

Correct Center HR Personnel Details(AO)

Re-verify Center HR Personnel Details(DMT)

Verification of Documents(BY DMT)

Correct Uploaded Documents(AO)

Important Instructions:

• In case verification team rejects or Send Back any entered information then it will come back to AO for correction.

• Once Corrected the information will got to BSDM team for Re-verification

• Once all the verification processes are completed successfully the TC Registration process will complete.



Re-verify Uploaded Documents(DMT)

Verification of Infrastructure And Course Infrastructure Association(By DMT)

Correct Infrastructure And Course Infrastructure Association(AO)

Re-verify Infrastructure And Course Infrastructure Association(By DMT)

Verification of Trainer And Course Trainer Association(By DMT)

Correct Trainer And Course Trainer Association(BY DMT)

Re-verify Trainer And Course Trainer Association(By DMT)

Verification of Equipment List And Course Equipment Association(By DMT)

Important Instructions:

• In case verification team rejects or Send Back any entered information then it will come back to AO for correction.

• Once Corrected the information will got to BSDM team for Re-verification

• Once all the verification processes are completed successfully the TC Registration process will complete.



Correct Equipment List And Course Equipment List Association(AO)

Re-verify Equipment List And Course Equipment List Association(By DMT)

Verification of Intake And Course Intake Association(BY DMT)

Correct Intake List And Course Intake Association(AO)

Re-verify Intake List And Course Intake Association(DMT)

Upload Center Visit Proof(DMT)

Recommendation By DMT

Final Approval By SMT

End

Important Instructions:

• In case verification team rejects or Send Back any entered information then it will come back to AO for correction.

• Once Corrected the information will got to BSDM team for Re-verification

• Once all the verification processes are completed successfully the TC Registration process will complete.



THANK YOU!


