N\YFZANYIANYIANTVI ANV I ANTY I ANY S AN

Z Qﬂ%ﬂ\ﬂ%ﬂ%ﬂ%ﬂ% /
NYZANYZANYZANYZANYZANYZANTZ4N
ZA\YZANYZANVZANYZANYZANYZA\Y/
NYZANYZANYZANYZANYZANYZANTZAN

JANVIANVIANVIANVIANVIANVIANYS

BATCH FORMATION USER’S
MANUAL | ™"



Enter The
Username & Password
Then click on
Login

Bihar Skill Development Mission

Username

Password

LOGIN




&, Assessment
g

Management

Click on dy Attendance
Batch Management | Management

then e gg' Batch Management
Batch (New) -
Batch-Candidate
\\\ Preference
Butch(hlew)

Release Candidate
Security Deposit

+» Candidate
Management

B Content Management




Click on
ADD BATCH

Batch

Total Batches: 650 Page: (Color Coding: Draft, Send For Approval, Approved, Rejected) [ ADD BATCH ]
________________________________________________________________________ .>

sDC v HI
Select Duration Type v
Select Filter 2 v CLEAR FILTER 2
Select Filter 3 ¥ CLEAR FILTER 3
Select Filter 4 v CLEAR FILTER 4
o =




Select
Residential Training

SDC Code

SDC Partner Code

SDC Name

SDC Address

SDC Block

SDC District

SDC Email

\ SDC Mobile

Residential Training? *

{ (.::.

No O Yes

Planca Salact Fith)




Select
Crouse Wise Master

Batch
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4 Master Batch Select v

Please Select Master Batch(Course) For Which You Are Creating Draft Batch

=




Select
Training Hours

Master Batch Number
Batch Year

Batch Course Category
Batch Sector

Batch Course

\
\ Batch Start Date

Training Hours Select v \
4
: )




e e
Se I eCt Batch Sector GTp
Target (Scheme- X
(Department) Bateh Course
BatchStartDate  16/12/2019
\\\ Training Hours 6 v
R} BatchEndDate  (04/07/2020
4 )
scheme(Department-Ta rget}(Befc:rB Entering Solect v
s Time pegse seleet ) * _
_ Shift Stnt Thme * INDD_ISDPI_4OO(DU‘IDIEO'IB—IE,"IE,"EDQG)




Enter
Shift Start Time
in required format

+
~

~

scherne(Department-Target)(Before Entering
shift 3tart Time Please Select This) *

~<a

Infrastructure Requirement

Upload Batch Session Plan

select | Must be less than 200KB( doc, docx xis xlsx_pdf).
| I—

BatchEndDate (4 _f 07/2020
INDD_ISDP_400(01/10/2018-15/12/2020) v
Please Select Scheme(Department-Target) For Which You Are Creating Draft Batch
Shift Start Time * 9:00 AM|
shift End Time * 3:00 PM

Total Target Allocated 400

Total TargetUsed 193
Total Target Available 207

1 Classroom(minimum Area=200 Sq.Ft) And1 DomoinLab(Minimum Area=200 Sq.Ft)
Mandatory




Click On Select Button I ) | I I| !!| |! |!I||"|| "” ! | |I!'!I! !I| !I
L Mandatory
And T
U pl OCId Bq fCh Session Upload Batch Session Plan ‘ Select | Must be less than 200KB(.doc.docx xls xisx_pdf).

Plan Traineri(Name/MobileNo) * Select v
Plaase Select Trainar]

Classroom(Name/Area) * Sclect v
Please Saelect 1 Classroom)

DomainLab(Name/Area) * Solect v

Please Select 1 DomainLab
Trainer] TOT Certified? * @ Mo O Yes

Trainer! TOT Certificate/Exemption Proof *

Must be less than 200 KB(jpg.jpeg)ls Selected Trainerl TOT Certified? If Yes' Please Upload
TOT Certificate.lf 'No’ Then Upload The TOT Exemption Certificate Issued By Funding

Department




Select
Trainer

I~

BT AT 00 Sy U AN DO CaB IO Area=200 Sa o |

Upload Batch Session Plan | Select i Must be less than 200KB(.doc,docx.xIsxlsx.pdf).

~

Trainerl(Name/MobileNo) *

Classroom(Name/Area) *
DomainLab(Name/Area) *

Trainer! TOT Certified? *

Trainer] TOT Certificate/Exemption Proof *

Mandatory

Select Y
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Mandatory
Select § Upload Batch Session Plan | Select | Must be less than 200kB(doc,docx.xis,xisx.pdif).
Classroom
RIS N Traineri(Name/MobileNo) * - - - - am -
T~ A — — -
Classroom(Name/Area) * -
DomainLab(Name/Area) * S— P —
Trainer] TOT Certified? * — R —
- - - - * »
Trainer] TOT Certificate/Exemption Proof *
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- - - -
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Select
Domain Lab

Please Select 1 Classroom
> DomainLab(Name/Area) * Seloct v
- - - ’
Trainer] TOT Certifled? *
- “- - —
Trainerl TOT Certificate/Exemption Proot *  TTEGGEEEE—
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Select Mandatory
° ogpe o
Tralner TOT Cer"fled ° Upload Batch Session Plan | Select | Must be less than 200kB(.doc.docx,xls, xlsx. pdf).
N
Yes/No '
N
N Trainerl(Name/MobilaNo) * Salect '
AN
\\ Ploase Select Trainer!
N
\\\ Classroom(Name/Area) * Select b
R Please Select | Classroom
\\ DomainLab(Name/Area) * Select '
N
4 Please Select 1 DomainLab
Trainer! TOT Certified? * @ Mo O Yes ]
Trainerl TOT Cartificatej'Exemptian Proof * Select

Must be less than 200 KB(jpg.jpeg)ls Selected Trainer] TOT Certified? If 'Yes' Please Upload
TOT Certificate.f 'No’ Then Upload The TOT Exemption Certificate Issued By Funding

Department




Please Select 1 Classroom
DomainLab(Name/Area) * CAD LAB 1(440) .
Selec'r qnd UpIOGd Please Select | DomainLab
. < Trainen TOT Certified? * (@) No (O Yos
Trainer TOT )
Ceriificqie/Exemption Trainer! TOT Certificate/Exemption Proof * ' _SO'OCt '
PI‘OOf MOt Do Tess than 200 KB(jpg.jpeg)is Selected Trainer TOT Certified? If 'Yes' Please Upload
TOT Certificate.lf No' Then Upload The TOT Exemption Certificate Issued By Funding

Department




Click On
Save Button

TOT Certificate.f No' Then Upload The TOT Exemption Certificate Issued By Funding

Department




Please Read Below Instructions Carefully
Read Instructions
quer”y * You Are Saving Batch
Then click on ~« -After Successfully Saving The Batch You will Not Be Able To Change Any Of The
Save Button Abové Fields

Please Make Sure You Have Verified Everything Carefully Before Proceeding
Further \‘\\

If After Successfully Saving Th;i!tﬂch You Want To Make Any Changes In It.You
Will Have To Delete The Draft Batch Ar;cf Resrggta It

Do You Still Want To Continue?

CANCEL SAVE




Batch Created
Successfully

Total Candidate Count: 1901

Batch Details
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CIiCk on - - [otal Candidate Count: 1901
ADD/REMOVE | | i
SNo BatchDetails ~ ""v---__ Actions
CANDIDATE || Tl
1 - -« m— @4 - VIEW BATCH DETAILS
-~ -
- -
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- - .- - - - T TPEIR e -
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C|I Ck on Total Candidates:14 Page:|
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After See Massage
Success!!
Then Click on
Go Back

Success!!! candidate Added Successfully
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otal Candidate Count: 1901

T

CIICk on ~~~'SINO-__B!{CPD“*
SENDFOR | | "7

APPROVAL -

Actions

ADD/REMOVE CANDIDATE

SEND FOR APPROVAL

DELETE

o
e
-
L
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-
= -
-
-
RS
-
[-—
-
-
-
.
-
-
=
-
-
-
-
-

CHANGE TOT CERTIFICATE

CHANGE BATCH SESSION PLAN

2 |

VIEW BATCH DETAILS

CANDIDATE REPLACEMENT

REVISE END DATE

Important Note:

To send batch for approval center should have sufficient amount of candidate security deposit in wallet - Batch candidate
count * 10% of course fee (maximum Rs.1000)




Please Read Below Instructions Carefully
Read Instructions

CCI refu | |y * You Are Sending Batch For Approval
. * Please Note You Will Not Be Able To Add/Remove Candidate After This
Then CI ICk on ~¢ _Please Make Sure You Have Verified Everything Carefully Before Proceeding

SEND FOR APPROVAL Furiher._

* Do You Still Wcmtjo Continue?

SEND FOR APPROVAL




After See This Massage
Success!!! Batch
Successfully sent For
Approval.
Thereafter please contact
to your respective
Department/ULB for batch
approval

Success!!! Baich Successfully Sent For Approval

Mote!!!:
1.Draft Baich Code Pattern:Funding Department.”_".Funding Scheme,” ".Center Pariner Code,”_'.Course Code,'_",Batch Staf
Training(R)}Non Residential Training(NR)." ".Batch Count In Shift.

2.Click Un "Batch Code/View” Bution lo View Batch Details.

3.Click On Delete’ Button To Delete Draft Batch.

4.Click On "Add/Remowve Candidate’ Bumton To Add/Remove Candidates To/From Batch.

5.Click On "Send For Approval’ Button To Send Batch For Approval.

6.0nce Batch Status Becomes "Send For Approval’ Then "Add/Remove Candidate’ Button,'Send For Approval' Button And
I.If Batch Status Becomes Rejected |Baich |Is Rejected) Then "Add/Remove Candidate’ Button, Send For Approval” Button

8.For Searching Please Select Options From Filter 2 And Filter 3

M lm Filiser T s Ml W (isks: Thaa s (el am s WA O LUalkils N ik lak Debch Mo bl am e Tabom Mlass 2 o le Fllékae 7 O
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THANK YOU |



